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eProject Submission tutorial for IQP/MQP students 

You will learn the phases of the eProject submission process up to the Approve stage.  The tutorial takes 

approximately 8 minutes. 

 

Before beginning the submission process, be sure to REVIEW:  
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 the eprojects web site, checklist and FAQ 

 

 

 Discuss future access restrictions with your team & advisor(s) for each file you plan to 

submit online (only the PDF of the report is required). Sensitive information, such as names 

of interviewees, and other private information that your sponsor will not want you to make 

accessible worldwide, should NOT be included in the final project PDF submission. Some 

students choose to separate appendixes and restrict portions of the eProject, others decide 

not to upload personal/private information at all. Review the eProjects FAQ for restriction 

options and be sure to come to a consensus with your advisor(s).  
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 Review eCDR due dates and keep in mind that after you submit online your advisor will need 

to approve before you can even login and print your eCDR so, try to submit at least a few 

days before the eCDR deadline. 

 

PREPARE your eProject by converting to PDF and providing your advisor with an exact copy of the PDF 

and any supplemental files you wish to include (most file formats are accepted, such as HTML, AVI or 

other digital video files, MS Word, Excel, Access).  
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 Now you are ready to SUBMIT. 

- Only one team member should connect to wpi.edu/+eprojects  

- Under Student Submission, click “Submit/Modify your project online”  

-Enter you WPI network login and password. Set the duration to ‘one hour’, even though this process 

will not take a full hour. Your browser must set to accept cookies. 

-Click the 
Begin E-project session

 button.  

Click the project title link to begin. 

You have now entered the first phase of the eProject submission process. Please note, aside from the 

online submission, an electronic Completion of Degree Requirement (eCDR) form must be submitted to 

your advisor. Once you have submitted the information on this page, you have 30 days to complete the 

process. After that time, the incomplete project will be removed from the database. 

All the fields on this page are required. You will not be allowed to continue the process unless they are 

filled in. 

http://www.wpi.edu/+eprojects
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Select the appropriate project site or ‘no project center’ if the project took place on campus.  

-Enter the project sponsor. If there was no sponsor enter the text ‘none’ in the space provided. 

-Enter the title in both ‘Web Title’ and ‘Transcript Title’ for the latter, keep in mind the character limit is 

60. This is the title that will be seen by graduate school admissions or potential employers to whom you 

may provide your future academic transcript. 

- Copy the abstract text from your project PDF and paste it in the appropriate field. Abstract limit is 800 

characters. 

-In the ‘Availability Upon Registrar’s Approval’ section, select the appropriate release option your group 

members and advisors agreed upon.  

-Agree to WPI’s copyright statement, and then click the ‘record your project’s title page’ button to 

continue to the next phase. 

In phase two, confirm all authors of the eProject . 

-Only if an author is not listed enter their information and click the ‘Add Author’ button. 

-Once the author list is complete, continue by clicking ‘Manage Advisors.’ 

Phase three confirms the advisors for your eProject . 

If an advisor is not listed select an advisor’s name from the dropdown list then click the ‘Add Advisor’ 

link 

-Once the advisor list is complete, click the ‘Manage Files’ link. 

Phase four allows for the submission of data files (including the required eProject  PDF) Click Browse to 

select the eProject  PDF. Be sure it is an exact copy of the one you gave to your advisors. There is an 

automated way they can verify this PDF to match the one they have. Repeat for additional files. When 

ready, click the ‘Add Files’ button. 

If you have submitted all files, click the link ‘review the title page and submit the project for review by 

your advisor(s)’ or wait 5 minutes to be redirected. 

If you have more than 5 files to submit, click the ‘return to the file submission page’ link to add more. 

Phase five provides a final opportunity to modify or delete any information in your eProject submission 

Please note, once you submit your eProject  for advisor approval, you will not be able to alter the 

project. Please review your information, make any necessary modifications or deletions, then click the 

‘Submit Your Project’ link at the bottom of the screen.   
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The eProject submission process is now complete. An email will notify your advisor(s) to APPROVE the 

eProject. Once the advisor approves, you will be notified by email and will be able to print the eCDR. All 

team members must sign before delivery of the eCDR to your advisor(s). Your advisor will assign your 

grade and deliver this official document to the Registrar’s Office. Your eProject will not be released as 

you indicated until the Registrar processes your project, this may take several weeks.  

After Advisory Approval & Registrar’s Office processing, visit wpi.edu/+eprojects and Search Completed 

Projects to search and view eProjects. 

  

Questions? Contact project-questions@wpi.edu  

You may also wish to review the eProject tutorial for IQP/MQP Advisors to learn more about the next 

steps in the process. 
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